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Nam Chinh, ngay 04 thang 01 nam 2021

BIEN BAN

Ve viéc niém yet cong khai quy ché quan ly, sir dung tai san cong nam 2021

_ HOom nay, ngay 04 thang 01 nam 2021, tai tru s6 UBND xa Nam Chinh, thanh
phan gom co:

1. Ong Tran Vin Xuyén: Chu tich UBND x4

2. Ong Vuong Thira Vii: Phé chi tich UBNL. xa

3. Ong Pinh Van Hong Céng chirc Tu phép — Ho tich.

4. Ba Nguyén Thi Dung Céng chirc Tai chinh - Ké toan xa
5.0ng Lé Quang Cuong: Cong chirc Van phong

P4 tién hanh kiém tra, thong nhat vé quy ché quan ly, st dung tai san cong cta
xa Nam Chinh nam 2021;

Thoi gian cong khai: 30 ngay, tir ngay 04/01/2021-04/02/2021.
Dia diém cong khai: Tai phong truc tiép dan UBND xa Nam Chinh,

Bién ban duogc 1ap thanh 03 ban nhau, gui phong Tai chinh — Ké hoach 01 ban;
Cong khai tai phong tiép dan 01 ban; Iuu ké toan 01 ban.

Ngudi 1ap bién bin

(ky, ghi vé ho tén)

NMJ W Dmg/

Cac thanh vién
(ky, ghi ro ho tén)
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA NAM CHINH Poc lap - Tw do - Hanh phic
$6:04/QD-UBND Nam Chinh, ngay Vthing Mnam 2021
QUYET PINH

Ban hanh Quy ché quan ly, sir dung tai san cong nam 2021

CHU TICH UY BAN NHAN DAN XA NAM CHIiNH

Can ctr Ludt to chiic Chinh quyén dia phuong ngay 19/6/2015;
Can ctr Luat quan ly, stir dung tai san cong ngay 21/6/2017;

Can ctr Nghi dinh s 151/2017/ND-CP ngay 26/12/2017 cua Chinh Phu quy
dinh chi tiét mot sé didu ctia Luat Quan ly, sir dung tai san cong;

Can ctr Thong tu s6 144/2017/TT-BTC ngay 29/12/2017 cta B6 Tai chinh
hudng dan mot sé ndi dung cua Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017
cta Chinh Phu quy dinh chi tiét mét s diéu cua Luat quan ly, str dung tai san cong;

Cin c Quyét dinh sb 50/2017/Qb-Ttg ngay 31/12/2017 quy dinh tiéu
chuan, dinh murc str dung may méc, thiét bi;

Can cir thong tu s6 45/2018/TT- BTC ngay 07/5/2018 cia B6 truong Bo Tai
chinh vé huéng dan ché do quan Iy, tinh hao mon, khiu hao tai san cé dinh tai co
quan, to chirc, don vi va tai san ¢ dinh do nha nudc giao cho doanh nghiép quan ly
khong tinh thanh phan vén nha nudc tai doanh nghiép;

Can ctr Nghi quyét s6 03/201 8/NQ-HDND ngay 11 thang 7 nim 2018 cua
Hoi dong nhéan dan tinh Hai Duong ban hanh quy dinh phan cap quan ly, st dung
tai san cong tai cac co quan, t6 chire, don vi thugc pham vi quan ly cua tinh Hai
Duong.

Can ctr Quyét dinh s 41/2018/QD- UBND ngay 24/12/2018 ctia UBND tinh
ban hanh tiéu chuan, dinh muc si dung dién tich chuyén dung va dién tich cong
trinh su nghiép khac tai co quan, t6 chie, don vi thudc tinh quan ly;

Can ctr Quyét din h s6 4970/QD- UBND ngay 29/12/2018 cia UBND tinh
quy dinh tiéu chuan, dinh muc st dung may moéc, thiét b chuyén dung tai co quan,
to chirc, don vi thudc tinh quan ly;

Can cur vao Nghi quyét hop ngay / /2020 ctia UBND xd Nam Chinh vé

viéc thong nhat va xay dung quy ché quéan 1y tai san cong ctia UBND xa Nam
Chinh;

Xét dé nghi ciia cong chic Tai chinh - K& toan, cong chirc Vin phong -
Théng ké.
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QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché quan ly, str dung tai san
cong tai Uy ban nhan dan x4 Nam Chinh nam 2021 (C6 Quy ché kém theo).

Diéu 2. Giao Van phong théng ké: Theo dai, quan ly, st dung tai san dam
bao hiéu qua tiét kiém, ding quy dinh; dén déc, kiém tra, huéng dan cac phong, cé
nhén thuoc Uy ban nhan dan x3 tuan tha thuc hién.

Céc ndi dung khac vé quan ly, st dung tai san cong khong duogc quy dinh tai
Quy ché nay thi s& thuc hién theo céc vin ban quy pham phap luat hién hanh.

Piéu 3. Quyét dinh nay co hiéu lyc tir ngay ky. Cac 6ng (ba) can bd, cong
chire, can bd khong chuyén trach x& thuéc UBND x& Nam Chinh chju trach nhiém
thi hanh Quyét dinh nay./.

Noi nhin: CHU TICH
- Nhw Piéu 3; :
- Luu VP.KT
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UY BANNHANDAN  CONG HOA XA HQI CHU NGHIA VIET NAM
XA NAM CHINH Dgc lap - Tu do - Hanh phice

QUY CHE
Quin ly, sir dung tai san cong ciia Uy ban nhin din xi Nam Chinh
(Ban hanh kém theo Quyét dinh s6:04/0D-UBND ngay B4 /01/2021
cua Chu tich UBND xd Nam Chinh)

CAN CU PE XAY DUNG QUY CHE

Can cu Luat quan ly, sir dung tai san cong ngay 21/6/2017,;

Cin ctr Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 cta Chinh Pha quy
dinh chi tiét mot sé diéu cua Luét Quan ly, str dung tai san cong;

Can cr Thong tu s6 144/2017/TT-BTC ngay 29/12/2017 ctia Bd Tai chinh
huéng dan mot s6 ndi dung ciia Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017
ctia Chinh Phii quy dinh chi tiét mét s6 didu cta Luat quan ly, str dung tai san cong;

Can cir Quyét dinh s& 50/2017/QP-Ttg ngay 31/12/2017 quy dinh tiéu
chuén, dinh muc st dung may moc, thiét bi;

Can cuo Thong tu 45/2018/TT-BTC ngay 07/05/2018 ctia B Tai Chinh
huéng dan ché do quan ly, tinh hao mon, khau hao tai san ¢ dinh tai co quan, t6
chire, don vi va tai san ¢6 hinh do nha nuéc giao cho doanh nghiép quan ly khong
tinh thanh phan vén nha nuée tai doanh nghiép;

Can ct Cong van s6 12006/BTC-QLGCS ngay 02/10/2018 ctia B Tai chinh
vé viéc Thong béo viéc ding tai thong tin trén trang thong tin dién tir vé tai san
cong;

Can cr Chi thj sé 16/CT-UBND ngay 29/10/2018 cia UBND tinh Hai
Duong vé ting cudng trién khai thyuc hién Luat Quan 1y, sir dung tai san cong;

Can ctr Quyét dinh s6 1311/QD-UBND ngay 20/5/2016 cua UBND tinh Hai
Duong ban hanh quy dinh thdm quyén quyét dinh trang bi may méc thiét bi trang bi
tai cac phong phuc vu hoat dong chung ctia co quan, td chire, don vi trén dia ban

tinh Hai Duong dé thuc hién ding ky mua sém;
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Can ctr Quyét dinh sé 2837/QD- UBND ngay 18/9/2017 ctia UBND tinh Hai
Duong quy dinh tiéu chuan, dinh mirc may mée, thiét bi chuyén ding cta co quan
Nha nuéce, t6 chirc chinh tri, td chire chinh tri - xa hoi dugc ngan sach nha nudc
dam bao kinh phi hoat dong, don vi sy nghiép cong lap, ban quan ly dy an, chuong

trinh s dung von ngéan sach nha nuéce thudc tinh quan ly;

Can cir Nghi quyét s& 03/2018/NQ-HPND ngay 11 thang 7 nim 2018 cta
Hoi dong nhan déan tinh Hai Duong ban hanh quy dinh phan cdp quan ly, sir dung
tai san cong tai cac co quan, t6 chirc, don vi thudc pham vi quan ly cua tinh Hai

Duong.

Cian cir Quyét dinh s6 41/2018/QD- UBND ngay 24/12/2018 cia UBND tinh
ban hanh tiéu chuén, dinh muc st dung dién tich chuyén dung va dién tich cong
trinh su nghiép khéc tai co quan, td chure, don vi thude tinh quan ly;

Can cr Quyét dinh sé 4970/QD- UBND ngay 29/12/2018 ctia UBND tinh
quy dinh tiéu chuan, dinh muc sir dung may moc, thiét bi chuyén dung tai co quan,

t6 chirc, don vi thude tinh quan ly;

CHUONG 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Quy ché nay quy dinh trach nhiém va thim quyén quyét dinh cua cac bd
phan, cé nhan trong quan ly st dung, mua sim, tiép nhan, sira chira, diéu chuyén,
thu hoi va thanh 1y tai san cong trong co quan.

2. Can bg, cong chire, nguoi lao dong thudc co quan duge giao quan ly, sir dung
tai san phai c6 trach nhiém thyc hién ding quy dinh ctia Quy ché nay va céc quy
dinh hién hanh cua phép luat vé quan ly, st dung tai san cong.

Diéu 2. Tai sén cong
(Theo Diéu 4. Phan logi tai san cé dinh tai T hong tw s6 45/2018/TT-BTC ngay
07/5/2018 cua B tai chinh)
1.1. Tai san c6 dinh hitu hinh: La nhimng tai san ¢4 hinh thai vat chat, thoa
man dong thoi 02 tiéu chuén (C6 thoi han sir dung tir 01 ndm trd 1€én; cé nguyén gia
tir 10.000.000 dong trd 1én).




6

Tai san ¢6 dinh hitu hinh gdbm: Nha lam viéc; hdi truong; phong hoc; nha
cong vu; nha lam viéc; nha tdp luyén va thi d4u thé thao; nha xe, cong trinh xay
dung khéac. Vat kién trac (tudng rao; san thé thao; sin choi, bé chira). May moc,
thiét bj. Cay lau nam. Tai san c¢b dinh hitu hinh khac

1.2. Tai san ¢b dinh vo hinh: La tai san khong c¢6 hinh thai vat chét, thoa mén
d("‘)ng thoi 02 tiéu chudn (C6 thoi han sir dung tir 01 ndm trd 1én; ¢6 nguyén gid tir
10.000.000 ddng trd 1én).

Quyén st dung dét, phan mém tmg dung, tai san c¢d dinh vé hinh khac.

1.3. Cong cy, dung cu: bao gc")m cac tai san phuc vu tai co quan don vi co gia
tri nguyén gia dudi 10.000.000 dong.

2. Phan loai theo ngudn gdc hinh thanh tai san: Tai san hinh thanh do mua
sim; do dau tu xay dung; dugc giao; dugc cho ting; tai san ¢ dinh khi kiém ké
phat hién thira chua duge theo ddi trén s ké toan; tai san c6 dinh dugc hinh thanh
tir ngudn khéc.

Didu 3. Nguyén tiic quan Iy sir dung tai sin cong

1. Tai san cong trong co quan, don vi dugc giao cho cé nhan trong co quan
quan ly sir dung va dugc quan 1y théng nhat. Ké toan c6 trach nhiém luwu giir toan
bd chimg tir vé tai san va mé sb sach theo doi quan 1y theo dung quy dinh.

2. Tai san phai dugc quan ly, khai thac, duy tu, bdo dudng, sura chira, dugc
thong ké, ké toan day du vé hién vat va gid tri.

3. Viéc sir dung tai san phai bao dam tiét kiém, hiéu qua, ding muc dich,
cOng ning, doi tuong, tiéu chuén, dinh muc, ché do theo quy dinh cua phép luat.

4. Viéc quan ly, stir dung tai san cong phai dugc thuc hién cong khai, minh
bach, bao dam thuc hanh tiét kiém, chéng lang phi, phong, chéng tham nhiing.

5. Viée quan ly, st dung tai san phai duoc giam sat, thanh tra, kiém tra; moi
hanh vi vi pham phép luat vé quan ly, sir dung tai san cong phai duge xir ly kip
thoi, nghiém minh theo quy dinh cua phap luat.

CHUONG 11
QUY PINH QUAN LY, SU DUNG TAI SAN TRONG CO QUAN

Diéu 4. P6i twgng dwrge giao quan 1y, sir dung tai sin cong

Can b, cong chire, can by khong chuyén trach va nguoi lao dong thuoc UBND
xa Nam Chinh.

- Viéc trang bj tai san cho Can b ¢ong chire xa thuc hién theo dinh muec, tiéu
chuén quy dinh ctia nha nudc. Quan ly tai san la trach nhiém chung ctia CBCC. Ca
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nhén chiu trach nhiém trudc Lanh dao UBND x3 ddi véi tai san giao cho ¢4 nhan
quan ly, st dung. Tai san ciia UBND xd phai duoc sir dung dung muc dich, dam
bao tiét kiém, hiéu qua. Nghiém cdm viéc mang tai san ra khéi UBND x3, didu
chuyén tai san gilta cac phong va cac cd nhén khi chua duge phép cia lanh dao
UBND xa hodc Vin phong théng ké xa. Khong str dung tai san co quan vao muc
dich cé nhan.

- Ké toan tai chinh, Vin phong théng ké x4 c6 trach nhiém mé sb sach theo
ddi, quan ly tat ca moi tai san clia co quan theo quy dinh ctia Nha nude. Dinh ky
héng nam thyc hién kiém ké tai san theo quy dinh.

1. Quén ly, str dung hoi truomg, phong hop, phong tiép dan, cong trinh phu tro.

- Van phong théng ké x3 truc tiép quan ly tai san trang bi tai hoi truong,
phong hop, phong mét cira,...

- Hoi trudong, phong hop, phong mét clra dugc sir dung phuc vu nhiém vu
chung ctia co quan. Khi ¢6 nhu cau str dung, Cén bod cong churc xa, Can b khong
chuyén trach xd trao d6i v&i Vian phong thémg ké xd dé bd tri, sép xép cho phu hop.
Trong qua trinh str dung céc phong, c4 nhan khong dugc di chuyén cac tai san, thiét
bi ra bén ngoai hodc tu y dich chuyén vi tri tai san, trang thiét bi trong hoi truong,
phong hop, phong khach; trudng hop can phai thay dbi do yéu ciu cia hoat dong
thi phai dugc sy dong y ctia Vin phong thdng ké xa.

- Déi véi khu vé sinh chung phai giit gin sach s&, kho rdo va thoang khi.
Khéng d6 rac sinh hoat, bi ché va céc loai rac khéc vao cic chau rira, bdn vé sinh.

- Nha dé xe cuia co quan duge dung dé xe may, cho can b, cong chirc trong
co quan dé theo ding quy dinh. Cim hut thudc va dé xe bi rd ri xdng dau trong khu
vuc nha xe.

- P6i v6i khu vue hanh lang, cau thang khéong dugce dé céc do ding va trang
thiét bi lam viéc riéng ctia cic tb chirc, ¢4 nhan.

2. Tai san dugc giao cho céc bd phan, cd nhan st dung

- Céc phong lam viéc phai duge bd tri hop 1y, gon gang, thuan loi cho céc
thanh vién trong t6 chirc lam viéc va dam bao céc didu kién vé chiéu sang, diéu tiét
khong khi, duong truyén tin hiéu dién thoai, internet theo ding céc quy dinh ciia
nha nudc.

- Khéng dem céc chat doc hai, chét d& gay chdy nd, 6 nhidm méi trudng vio
phong lam viéc.

- Phuong tién thong tin lién lac (ké ca dudng truyén internet) tai co quan don
vi chi dugc sir dung vao myc dich cong vu.
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- Hét gior 1am viée phai tét cac thiét bi dién va khéa ctra phong lam viée. Khi
nghi lam viéc phai ban giao tai san cho by phéan quan ly.
3. Quan ly, str dung thiét bi va hé théng tin hoc.
a) May tinh:

- Vin phong thong ké xd chju trach nhiém bao quan, str dung tai san thudc
phong may chu, thiét bi mang Wifi va céc phan mém {mg dyng.

- Vin phong chi tri phdi hop véi céae Can bd cong chire xa, theo ddi thiét bi,
mady tinh trang bi cho Can by cong chirc xa quan ly, st dung.

- Viéc quan ly, sir dung may vi tinh & cac phong phai thyc hién dung quy
trinh mo, tat. Khong dugc cai dat cac chuong trinh tmg dung ca nhén va thuc hién
cong viée riéng trén may tinh; khong tu dong thdo md mady, stra chira hodc thay doi
cac chuong trinh Ung dung da cai dat phuc vu chuyén mén nghiép vu cua co quan.

Khi phat hién phan ctmg, phdn mém ho#ic ca phan cimg va phian mém bj
héng héc ngudi sir dung phai béo ngay cho Vin phong thong ké xa.

+ D6i voi phan mém: chi cai dat phan mém phuc vu cho hoat dong chuyén
mén. Khi nhan dugc dé xudt, Vin phong thdng ké cir ngudi (hodc thué ngudi) kiém
tra tinh trang 16i phan mém. Néu khéng c6 y kién khéc cua Vian phong théng ké xa
goi ngudi dén cai dat, giam sat qua trinh cai dit va chiu trach nhiém vé qué trinh
cai dat. Sau khi cai dat xong, Van phong théng ké, Ké toan tai chinh xi c6 trach
nhiém thanh todn cho ngudi dén cai dit va sira chira.

+ Dbi véi phan ctmg: sau khi kiém tra Vian phong théng ké, cing Can bd
cong chire st dung may vi tinh d6 xéac dinh mirc d6 hong héc, lam dé xudt bao cho
Vin phong thdng ké (phiéu d& xuét can ghi rd ching loai, thiét bj can thay thé).
Vin phong thong ké xa c6 thé thué ngudi kiém tra lai mac do hong hoc, néu xét
thiy can thiét phai thay thé thi bao cdo lanh dao va tién hanh mua thay thé.

Khi ¢c6 thiét bi thay thé, Vin phong théng ké xa, Can bd cong chirc sur dung
mdy vi tinh dugc giao goi thg dén lép dat (trong trudng hop lap dit phén cimg can
phai cai dat hodc trudng hop phirc tap) va thuc hién viéc kiém tra, gidm sat qua
trinh 1dp ddt. Van phong thdng ké xa, K& toan tai chinh xi ¢6 trach nhiém thanh
todn cho thg dén cai dit, thiét bj hong héc dugc thay thé phai lam thu tuc nhép kho
theo quy dinh.

b) Méy in:
- Khi phét hién mdy in bi hong hoc nguoi st dung phai béo ngay cho Vin
phong thong ké xa. Vin phong théng ké xa ¢ thé thué nguoi kiém tra muc do

hong héc, néu xét thdy can thiét phai thay thé thi bao cdo lanh dao va tién hanh stra
chita va thay thé.
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- Thay thé muyc in: Khi mdy in hét muc ngudi st dung c6 trach nhiém béo
ngay cho Van phong thong ké xa. Sau khi nhan dugc dé xuat, Van phong thong ké
xd c6 thé thué ngudi kiém tra lai tinh trang trén, néu xét thdy can thiét phai thay
muyc méi thi tién hanh mua theo dé xuét ctia ngudi sir dung. Khi c6 myuc méi, Van
phong thong ké xi truc tiép cho nguoi thay thé va lam tha tuc nhép kho hop muec cii
theo quy dinh.

Piéu 5: Quy trinh tiép nhin tai san

1. D6i vai tai san dugce cap.

Thu trudng co quan quyét dinh giao cho cong chire tiép nhan tai san. Cong
chire tiép nhan c6 trach nhiém kiém tra cac loai gidy td ciia bén giao tai san, hién
trang cua tai san theo dung cong nang st dung. Lap bién ban ban giao, nhan tai san.
Béo cédo thi trudng co quan, don vi vé tai san mdi nhan, dé xudt phuong an b tri
quan ly, str dung, ban giao toan bd ho so cho ké toan luu trir va quan ly. Thu truong
co quan don vi ra quyét dinh ban giao tai san cho cong chirc, vién chirc, can bd
quan ly, str dung.

2. Béi voi tai san do céc td chirc va ca nhan tai trg, cho, tang thyuc hién céac
quy trinh tiép nhén tai san nhu khoan 1 diéu nay.

Di¢u 6. Quyén va nghia vu cia dbi twgng dwgc giao quan ly, sir dung tai
san cong

1. i tuong dugc giao quan ly, str dung tai san coéng c6 céc quyén sau day:

a) Sur dung tai san cong phuc vu hoat dong theo chirc nang, nhiém vy duge
giao;

b) Thue hién cac bién phap bao vé, khai thac va sir dung hiéu qua tai san
cong doc giao theo ché do quy dinh.

2. Pbi tugng dugce giao quan ly, st dung tai san cong cé cac nghia vu sau
day:

a) Bao v¢, str dung tai san cong dung muc dich, tiéu chuén, dinh murc, ché do;
bao dam hiéu qua, tiét kiém;

b) Lap, quan ly ho so tai san cong, ké toan, kiém ké, danh gia lai tai san cong
theo quy dinh ctia phap luét va phap luat vé ké todn;

¢) Béo cdo va cong khai tai san cong theo quy dinh cua phép luit;

d) Thyc hién nghfa vu tai chinh trong sir dung tai san cong theo quy dinh cua
phap luat;

~ @) Giao lai tai san khi cé quyét dinh thu héi ctia co quan, ngudi ¢6 thim
quyén;

_ ¢) Chju sy thanh tra, kiém tra, gidm sat ctia co quan Nha nude ¢6 thim
quyen; gidm sat cua cdng dong, cdng chirc, vié chirc va Ban Thanh tra nhan dan
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trong gan ly, sir dung tai san cong thugc pham vi quan ly theo quy dinh cua phap
ludt;

Diéu 7: Nhiém vu ciia ddi twgng dwge giao quén 1y tai sin cong.

1. Thu trudng don vi, cap phé cua ngudi dimg dau

a) To chue thyuc hién quan ly, sir dung tai san cong dé thuc hién chirc ning,
nhiém vy dugc Nha nudc giao. Ban hanh quyét dinh ban giao tai san cho cac bg
phan quan ly tryec tiep.

b) T6 chirc kiém tra viéc quan ly, str dung tai san cua cac by phéan tryc thudce.
Thuong xuyén giam sat viéc quan ly, sir dung tai san cua cac b phan, to chuc, ca
nhan trong don vi.

¢) Xur ly theo thffim quyén hodc trinh co quan c6 thdm quyén xir 1y céc hanh
vi vi pham phap luat vé quan ly, sir dung tai san cong.

2. K& toan

a) Lap ho so lién quan den viéc hinh thanh, bién dong tai san trén phan mém
quan ly tai san. Luu trir ho so tai san cua don vi

b) Phoi hgp véi cac phong ban thuc hién mot so6 cong viéc sau:
- Vao s0 tai san khi ¢6 tai san mdi nhan ve;
- Kiém ké tai san vao cuoi ky ké todn niam, kiém ké theo quyét dinh kiém ké
cua cac cap c¢6 tham quyen;

- Danh gi4 lai tai san; X4c dinh tai san thira, thiéu va nguyén nhan dé xir ly
theo quy dinh cta phap luat; Tinh hao mon cua tai san theo quy dinh cua phap luat;

- Thuc hién bao céo tinh hinh qug’m ly tai san theo van ban hién hanh; Lap hd
so thanh ly tai sa kip thoi theo Quy ché nay; Xay dung ké hoach bao tri, bao dudng;

3. Can b9, cong chire, vién chire, nguoi lao dong

a) T4 chirc quan ly, sir dung tai san, Bao quan, sir dung thiét bi. Luu gitr, st
dung ho so thiét bi; sir chira nhitng thiét bi don gian;

b) Lap ké hoach dé nghi mua sim, stra chira, thanh ly céc tai san dugc giao
quan ly hong héc, hét han sir dung;;

¢) Lap béo céo dinh ky, thuong xuyén vé cong tac sir dung tai san
d) Phoi hop véi ké toan nhap thiét bi méi vé vao sb tai san;

e) Thyuc hién cac nhiém vu khac

Diéu 8: Quy dinh vé viéc sir dung tai sin

1. Toan bd tai san cua co quan, don vi phai dugc sir dung ding cong ning,
ding muc dich str dung theo quy dinh.

2. Cac t6 chirc va ca nhan trong don vi c¢6 quyén binh diang trong viéc sir

dung chung va c¢é nghia vu chip hanh cac quy dinh vé quan ly, sur dung tai san; Cé
trach nhiém bao quan tai san trong qua trinh sir dung.




11

Diéu 9: Bio dudng, sira chira tai san

Bao dudng: Pon vi thuc hi¢n viéc stra chita va dinh ky bao dudng toan b tai
san theo ché d9, tidu chuan ky thuat quy dinh. Khi tai san bj hong, bd phan dugc
giao sir dung va quan ly s€ thyc hi¢n quy trinh sau:

l. B phan truc tiép sir dung lap phiéu dé& nghi stra chira dén can b van
phong.

2. Can by van phong bao cao thu trudong don vi moi can by chuyén mon, ky
thuat dén kiém tra thuc té, d& xudt phuong én stra chira, ky xac nhan va chuyén
lanh dao, c4 nhan phu trach ky duyét

3. Sau khi stra chira xong, thyc hi¢n ban giao tai san cho by phan quan ly va
sur dung.

Trudong hgp sau ddy UBND xd khong sira chita, cac bo phén truc tiép sir
dung phai ty stra chita. Sau khi UBND xa thanh 14p ban kiém tra tai san xac nhan:

-Cby lam hong tai san hogdc khong c6 y thire giit gin, bao v¢ tai san;

- C6 y lam mét tai san;

- Str dung tai san khong dung noi quy dinh (tu y di chuyén tai san khi chua
dugc phép cua UBND x3);

biéu 12. Thu hoi, diéu chuyén, thanh ly tai san cong

1. Tai san don vi dugc giao cho cac ca nhan trong don vi quan ly, sir dung sé
bi thu hoi trong cac truong hop sau day:

a) Cac bd phén (hodc cd nhén) dugc giao tryc tiép quan ly, sir dung tai san
khong con nhu cau sir dung hodc giam nhu cau sir dung do thay doi chirc ning,
nhiém vu va cac nguyén nhén khic;

b) Tai san thira so v&i tiéu chuan, dinh murc duoc phép str dung;
¢) Tai san sir dung sai myc dich, trdi quy dinh ciia Nha nudec.

2. Viéc diéu chuyen tai san tir b§ phén nay sang by phéan khac trong co quan
do cht tich UBND xa quyét dinh.

a) Bién ban dé nghi diéu chuyén tai san cta cac di tuong truc tiép quan ly,
str dung tai san;

b) Bang téng hop danh muc tai san dé nghi diéu chuyén.

¢) X4c nhén ctia d6i tugng dé nghi tiép nhan tai san.

3. Tai san cong dugc thanh ly trong céc truong hop sau day:

a) Tai san cong hét han st dung theo quy dinh cuia phap luét;

b) Tai san céng chua hét han sir dung nhung bi hu hong ma khéong thé stra
chira dugc hodc viéc stra chira khong hiéu qua;

¢) Nha lam viéc hodc tai san khac gan lién véi dit phai phéa d& theo quyét
dinh ctia co quan nha nude ¢6 tham quyén.

d) Tai san cong dugce thanh ly theo cac hinh thirc sau day:
- Pha d&, huy bo. Vat liéu, vat tu thu hoi tir phé d&, huy bo tai san dugc xir ly bén;
- Ban.
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CHUONG I11
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG

Piéu 13. Xir Iy vi pham v& quan 1y, sir dung tai sdn cong

1. Hinh thire xir ly vi pham vé quan Iy, sir dung tai san cong

- Nhéc nho;

- Thong bao trong co quan;

- Pé nghi ha bac khi xét danh hiéu thi dua;

- Pé nghi xir ly ky luat.

a) Hinh thirc nhic nho dugce ap dung dbi voi cac by phén chuyén quan va ca
nhan ¢ hanh vi vi pham lan dau cac quy dinh vé quan ly, sir dung tai san cong.

b) Truong hop cé nhan da dugc nhic nhd nhung van tlep tuc ¢6 hanh vi vi

pham quy dinh vé quan ly, sir dung tai san cong thi bj xir ly bing hinh thirc thong
bao cong khai trong co quan.

¢) Cé nhan tai dién cting mot hanh vi vi pham tir 05 1an tré 1én trong mot nam
hodc tuy theo mirc d9 vi pham, thi bi dé nghi ha mot cap khi xét danh hiéu thi dua
trong nam.

d) Ngudi vi pham céc quy dinh cia Quy ché nay dé xay ra thiét hai tai san
cong s€ bi xir ly trach nhiém vat chat theo quy dinh hién hanh.

Diéu 14. Trinh ty va thd tuc xir Iy vi pham quy dinh vé quan 1y, sir dung tai
san cong

1.Thong bao vi pham

Céc bd phén va ca nhan khi phat hién hanh vi vi pham cic quy dinh cia Quy
ché nay hodc phat hién Cén bg, cong chirc va nhitng thanh vién thuéc UBND xa

lam that thoat, mét, hu hong tai san cong thi thong béo bing moi hinh thirc (thong
béo truc tiép, qua dién thoai, giri vin ban...) UBND xA4.

2. Lap bién ban vi pham

Khi nhan dugc théng bao vé vi pham quy dinh vé quan ly, sir dung tai san
cong, Chu tich UBND x4 chi dao tién hanh: Klem tra Xac minh, nhic nhd, so bd
danh gi4 thiét hai, 1ap bién ban vi pham quy dinh vé quan ly, sir dung tai san cong.

Chu tich UBND x4 yéu cau Can by, cong chirc va nhimg thanh vién thudc
UBND x4 vi pham quy dinh vé quan ly, sir dung tai san cong hodc gdy ra thiét hai
tai san cong trong thoi han 02 ngay viét ban tuong trinh v& vu viéce, dé xudt hudng
giai quyet

3. Quyét dinh xir Iy vi pham
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Can ctr Quy ché nay, bién ban vi pham quy dinh vé quan ly, sir dung tai san
cong va ban tuong trinh ctia ngudi vi pham hodc ngudi gay ra thiét hai tai san cong,
Chu tich UBND xa xem xét, quyét dinh xir ly vi pham va ra van ban:

- Nhéc nhd hodc thong bdo cong khai cac truong hgp bi xir ly theo céac hinh
thirc nhac nho

- Thyc hién quyét dinh xtr Iy vi pham

Trinh tu xtr ly ky ludt, xem xét ha bac danh hiéu thi dua dbi voi céc bo phén
va c4 nhan vi pham cédc quy dinh vé quan ly, sir dung tai san cong thue hién theo
quy dinh cia Luat Cén b, cong chirc, Luat Lao dong, Luat thi dua khen thudng, va
cac quy dinh hién hanh cia nha nudec.

CHUONG IV
TO CHUC THUC HIEN

Pi¢u 15. Trach nhiém thi hanh

Can b, cong chirc, can by khong chuyén trach, ngudi lao dong lam viée
trong UBND x@ Nam Chinh c6 trach nhiém thyc hién nghiém tic Quy ché nay.

Piéu 16. T6 chire thye hién

1. Quy ché nay da dugc cong khai thao ludn rong rdi, dan chu trong co quan.
Céc trrong hop phat sinh ngoé’i Quy ché nay dugc thuc hién theo Luat Quan ly, st
dung tai san cong, Nghi dinh s6 151/2017/ND-CP va céc van ban phap luat khac cé
lién quan.

2. Quy ché nay c6 hiéu luc ké tir ngay ky.

CHU TICH UBND XA
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

BIEN BAN o
THONG QUA QUY CHE QUAN LY TAI SAN CONG
CUA UBND XA NAM CHINH NAM 2021

Hom nay, vao hdi 7 gid 30 phut ngay 0/ 02021.

Tai Phong hop Pang tty, UBND x4 Nam Chinh tién hanh hop théng qua quy
ché quan ly tai san cong cta don vi nhu sau:

I/ Thanh phin:

1. Ong Trén Van Xuyén - Chu tich UBND xa

2. Ong Vuong Thira Vii - Phé Chu tich UBND x4

3. Ong Ping Vin Tén - Phé chi tich HPND x3, Chu tich Cong doan
4. Ong Tran Minh Nguyét - Trudng cong an xa

5.0ng Lé Quang Cudng - Vin phong HDND-UBND x4 - Thu ky

6. Ba Vii Thi yén - Vén phong Pang uy xa

7. Ba Nguyén Thj Dung - Tai chinh — K& toan x4

Cung toan thé cac dong chi can bd, cong chirc Bang iy — UBND xa.

Tong sb c6 mat: 17 ddng chi.

II/ Noi dung

Dong chi Tran Vin Xuyen Chu tich UBND xa doc toan b ndi dung trong
quy ché quan ly tai san cong va xin y kién céc thanh phan tham gia cugc hop.

Sau mot thoi gian 1am viéc mdt cach nghiém tic cdc thanh phan tham gia
cudc hop da di dén théng nhét va nhét tri v&i ndi dung duge xay dung da thong qua.

Cude hop két thic vao hdi 9 gid cling ngay.

: DﬁTAN

CHU KY CAC THANH VIEN




